
 

 
 
 

TO:        JAMES L. APP, CITY MANAGER 
 
FROM:     BOB LATA, COMMUNITY DEVELOPMENT DIRECTOR 
 
SUBJECT:    PROPOSAL TO PROVIDE COMMUNITY FACILITIES  
 DISTRICT ADMINISTRATION SERVICES 
 
DATE:       NOVEMBER 15, 2005 
 
 
Needs: For the City Council to consider authorizing the City to enter into a contract 

with MuniFinancial Services to provide property tax administration for the 
City’s Community Facilities District (CFD) for services. 

 
Facts: 1. The City’s General Plan calls for “fiscal neutrality” for new 

development. 
 
 2. Pursuant to the General Plan policy, the City Council has established a 

requirement for new discretionary residential development to enter into 
a CFD to pay for the incremental increase in the cost of providing 
services. 

 
 3. In order for the City to receive the required property tax revenues that 

support the new services, the City needs to submit property tax roll 
documentation to the County Tax Assessor. 

 
 4. The property tax roll information required for the CFD is similar to the 

same type of data that MuniFinancial is providing to the County for the 
City’s Landscaping and Lighting Districts. 

 
5. The City’s costs for an administrative contract for the CFD will be 

reimbursed from future CFD revenues. 
Analysis 
and 
Conclusion: The County Assessor requires certain property tax information to be submitted 

by the City in order for the County to channel CFD revenues back to the City. 
 
 MuniFinancial is providing that same type of service for the City’s 

Landscaping and Lighting District.  
 
 It would seem most efficient to have MuniFinancial provide the CFD property 

tax information to the County as long as they are doing the Landscaping and 
Lighting District administration.  



 

 
 
 

 
 Attached is a copy of the proposal from MuniFinancial. The fees charged by 

MuniFinancial reflect a base fee of $3,500 plus $2.00 per parcel. The projected 
fee for the first year would be $3,538, plus reimbursable expenses. A not-to-
exceed budget of $5,000 is suggested for 2006. 

 
 There are currently a total of 80 dwelling units required to participate in the 

City’s CFD for Services. The projected revenue for the first year of operation 
of the CFD is currently $52,560. 

 
Policy 
Reference: General Plan; City Council policies related to Community Facilities Districts  
 
Fiscal 
Impact: The City’s expense for CFD property tax documentation will be an expense 

reimbursable from CFD revenues. Based on current information, it is estimated 
that the advance will be $3,538. plus any reimbursable expenses, for a not-to-
exceed budget of $5,000 is suggested for 2006. 

 
Options: a. Attach Resolution No. xxx authorizing the City to enter into an 

agreement with MuniFinancial to provide property tax administration 
services for the City’s Community Facilities District for services, and 
appropriating $5,000 for property tax administration services..  

 
b. Amend, modify or reject the foregoing option. 

 
 
 
Attachments (2) 
 
1. Proposal for Services 
2. Resolution 

























RESOLUTION NO. 05- 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PASO ROBLES 
AUTHORIZING THE CITY MANAGER TO ENTER INTO AN AGREEMENT WITH 

MUNI FINANCIAL SERVICES FOR COMMUNITY FACILITIES DISTRICT PROPERTY 
TAX ADMINISTRATION 

 
 

WHEREAS, the City has a General Plan policy calling for “fiscal neutrality” and the City 
Council has established a Community Facilities District to require payments of the incremental 
costs of providing services to new residential development; and 
 
WHEREAS, the City needs assistance to file the required property tax documentation with the 
County of San Luis Obispo in order for the City to receive property tax revenues pursuant to the 
adopted Community Facilities District. 
 
THEREFORE, BE IT RESOLVED AS FOLLOWS: 
 
SECTION 1.  The City Council of the City of El Paso de Robles does hereby authorize a budget 
appropriation in the amount of $5,000 to Budget Account No. 309-710-5224-222.  The actual 
cost for assessment levy administration services incurred during fiscal year 2006 and all 
subsequent years plus County of San Luis Obispo collection fees (currently $2.00 per 
assessment) shall be added annually to the tax roll for CFD participation.  
 
SECTION 2.  The City Manager is authorized to enter into a contract with MuniFinancial to 
prepare the required property tax documentation for the County of San Luis Obispo for fiscal 
year 2007 and subsequent tax years, subject to the City’s right to terminate the services 
agreement. 
 
PASSED AND ADOPTED by the City Council of the City of Paso Robles this 15th day of 
November 2005 by the following vote: 
 
AYES:  
NOES:  
ABSTAIN:   
ABSENT:   
 
 
    
  Frank R. Mecham, Mayor 
 
ATTEST: 
 
 
____________________________________ 
Sharilyn M. Ryan, Deputy City Clerk 


